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Registration for Apprentice Supervising Trainer-Literacy
	Name:



	Street Address:



	City and Province:


	Postal Code:

	Phone:
	E-Mail:
	Council:


  1.  I am committed to fulfilling all the requirements for certification as a Supervising Trainer-Literacy 
       according to the attached requirements, and I wish to register as an Apprentice Supervising Trainer-  

       Literacy. 
  2.  I am a certified Trainer-Literacy.     My certificate is dated:  
                           



  3.  I will work with the following Supervising Trainer who has agreed to serve as my trainer consultant
       during my apprenticeship:
 Name:                                                                                         Council:   

  4.  I understand that my registration remains valid only if I maintain my Trainer-Literacy status
       (see http://www.laubach-on.ca/Trainingpost/trainform.html).
Trainer’s signature:                                                                                 Date:
Recommended by a certified Supervising Trainer-Literacy who has agreed to act as trainer consultant.

Supervising Trainer’s signature:                                                                                 Date: 

	Street Address:



	City and Province:


	Postal Code

	Phone:
	E-mail:
	Council:


This is a registration only. Please keep the attached pages for your reference as you work toward your certification.  Please complete and return this form to:
               Lana Faessler/Executive Director
 Laubach Literacy Ontario, 
                                                                8A – 65 Noecker Street, Waterloo, ON N2J 2R6
                           Phone: 519-743-3309 Fax: 519-743-7520
                                                                Toll Free: 1-866-608-2574

Requirements for Supervising Trainer-Literacy Certification
Please keep this outline for your reference

Here are the requirements leading to certification as a Supervising Trainer-Literacy:

1.     Be a certified Trainer-Literacy.

2.     Attend an LLO-approved supervising trainer workshop or seminar (may include on-line segments 

        with assignments).

3.     Serve an apprenticeship which includes:
         a.   Registering intent to become a Supervising Trainer-Literacy. 

                              See http://www.laubach-on.ca/Trainingpost/trainform.html for form.

          b.   Working with a Supervising Trainer who will assist and advise  you during the   

               apprenticeship.

                       c.    Supervising at least one Apprentice  Trainer-Literacy (ATL) through the entire process of  

                              becoming a Trainer-Literacy.  This involves:

· Recruiting of potential trainers.
· Explaining certification requirements. 
· Assisting the ATL to assess his or her own proficiencies.

· Developing a trainer plan with the ATL.

· Setting an example for the ATL and encouraging observation and evaluation 

    by the apprentice.

· Assisting the ATL with planning and/or practice of assigned presentations.

· Evaluating presentations with the ATL.

· Ensuring ATL acts as lead trainer for one workshop, giving guidance as 

    necessary.

· Co-signing tutor certificates. (Only certified trainers can sign these.)

· Checking all materials prepared by the ATL for submission to LLO for 

    certification and enclosing an evaluation and a recommendation for 

    certification.

Requirements for Supervising Trainer-Literacy Certification      cont’d
4.    Submit an application for Supervising Trainer-Literacy certification to Laubach Literacy Ontario 
       (address below).  See form at http://www.laubach-on.ca/Trainingpost/trainform.html. 

                    a.   The following commitment signed by you:

                           “Aware of the trust and responsibility that has been placed in me as a trainer of trainers, I

                           will do my best to maintain a high quality of training and inspire those I train with the 

                           unique spirit and philosophy of the Laubach educational program which embodies love 

                           and concern for students.”

                    b.   The name of at least one ATL who has been supervised by you through the entire 

                           certification process.

                    c.    An agreement to assume the responsibilities of a Supervising Trainer-Literacy as outlined 

                           in the Literacy Trainer Manual/Handbook.

                    d.   A recommendation by the trainer consultant. 

5.   Submit with this application:


             a.   The trainer plan designed for the ATL

                    b.    A self-evaluation checklist including plans to improve weak areas.
6.   Understand that certification remains valid only if you:

                    a.   Participate as a trainer in at least one workshop or conference/seminar a year.

                    b.   Comply with any new certification standards within two years time.


             c.   Keep current in the literacy field by reading, attending professional development 

                          seminars or tutoring.

The application form for STL certification is available on the Laubach Literacy Ontario website (http://www.laubach-on.ca/Trainingpost/trainform.html).   If you have any questions, please contact Lana Faessler, LLO Executive Director, at the address below.

When you have completed the steps, please forward the application and supporting materials to: 

               Lana Faessler/Executive Director

Laubach Literacy Ontario

                                                                Waterloo, ON N2J 2R6

                           Phone: 519-743-3309 Fax: 519-743-7520

Toll Free: 1-866-608-2574                

































































