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Sine 1981



Application for Trainer-Literacy Certification
	Name:



	Street Address:



	City and Province:


	Postal Code:

	Phone:


	E-Mail:
	Council:


  FORMCHECKBOX 
  1.  I am a certified Senior Tutor-Literacy.                                     Date:  
  FORMCHECKBOX 
  2.  I have attended an LLO approved Trainer Workshop.
         Place:   
                            Date: 




  FORMCHECKBOX 
  3.  I have served an apprenticeship under a Supervising Trainer-Literacy (STL) which   included:
  FORMCHECKBOX 
   a) Registering with LLO as an Apprentice Trainer.
  FORMCHECKBOX 
   b) Providing demonstrations of competencies already achieved.

  FORMCHECKBOX 
   c) Designing a trainer plan to help me achieve competencies outlined.

  FORMCHECKBOX 
   d) Observing and assisting in the preparation and delivery of tutor workshops as outlined   

              in my trainer plan.

  FORMCHECKBOX 
   e) Serving as lead trainer for one complete workshop.

  FORMCHECKBOX 
    f) Completing other assignments as outlined in my trainer plan:

	

	

	


         4.   I would prefer to:
 FORMCHECKBOX 
    a)  Submit all of the following information in written form.

 FORMCHECKBOX 
    b)  Have a face-to-face interview with members of the Training and Development Committee   
               to explain  parts of the following information.   (PLEASE NOTE: FACE-TO-FACE INTERVIEW IS  

               ONLY AVAILABLE AT LLO’S ANNUAL CONFERENCE.)   

5. I have submitted with this application:
    FORMCHECKBOX 
    a)  A summary of the needs assessment conducted with the local Council and how the  

                                 workshop was designed to meet the identified needs (written or oral)
    FORMCHECKBOX 
    b)  A detailed outline of the schedule used as lead trainer, including the place, date
                                 and times of the workshop and divided into time segments listing:
· The time spent on each topic.

· Detailed topic headings.

· Trainee practice sessions.

· Aids and resources used.

· Trainer responsible for each assignment.
                    FORMCHECKBOX 
   c)   Separate tallied summaries of all trainee evaluations and comments from each of 
                  two workshops, including the workshop for which I was lead trainer.
    FORMCHECKBOX 
   d)  A self-evaluation (written or oral).
    FORMCHECKBOX 
   e)  A written evaluation and recommendation by my Supervising Trainer.
  FORMCHECKBOX 
  6.    I acknowledge that my certification remains active only as long as I:
· Participate as a trainer in at least one workshop or conference seminar per year.

· Comply with any new standards within two years.

· Keep current in the literacy field by reading, attending professional development seminars or tutoring. (Attending the annual LLO conference is strongly recommended.)
  FORMCHECKBOX 
  7.    I agree to issue LLO tutor certificates at the completion of the workshop only if the   

                basic tutor workshop meets LLO minimum standards.   
         Apprentice Trainer signature:
        Date: 
         

Recommendation and written evaluation by your certified Supervising Trainer or Apprentice Supervising Trainer should be enclosed with this form.

     (Apprentice) Supervising Trainer signature:  
        Date:

Please complete your package and ask your certified Supervising Trainer or Apprentice Supervising Trainer to  send the package and this form to:

Lana Faessler, Executive Director, Laubach Literacy Ontario

8A – 65 Noecker Street, Waterloo

ON  N2J 2R6

Phone: 519-743-3309   Toll Free: 1-866-608-2574  Fax: 519-743-7520

Your application package can be submitted at any time but deadlines are March 31 and October 31 each   year   for review the following month.































































