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Application for Apprentice Trainer-Literacy
	Name:



	Street Address:



	City and Province:


	Postal Code:

	Phone:

	E-Mail:
	Council:


Date:
1.    I am committed to fulfilling all the requirements for certification as a Trainer-Literacyas defined in
       the attached material. I wish to register as an Apprentice Trainer-Literacy.
 2.   I am a Senior Tutor-Literacy. My certificate is dated                                             
                                                                   OR
       I am working toward my Senior Tutor-Literacy certification.

 3.   I possess or have access to the Literacy Trainers Manual or the Literacy Trainer 
        Handbook, which is to be used as a reference for my workshops
.                              OR

 4.   Please send me a CD of the Literacy Trainers Manual. I understand the cost for
       handling will be $10.
Recommended by a certified Supervising Trainer-Literacy or Apprentice Supervising Trainer-Literacy:
	Name:



	Street Address:



	City and Province:


	Postal Code:

	Phone:
	E-Mail:
	Council:


I believe this candidate has the interest and commitment required to complete the requirements for trainer certification, and has the required interpersonal skills.
Position on Council:                                                                                 Date:                         


If your Council has no Supervising Trainer or Apprentice Supervising Trainer, please submit the name of an appropriate representative of your local Council (for example, a Board executive member or the Executive Director of the Council.)
This is an application only. Keep the attached ‘Requirements’ pages for your reference as you work toward your certification. Please print out and complete this form and mail to the attention of Lana Faessler at Laubach Literacy Ontario, 8A – 65 Noecker St. Waterloo, ON  N2J 2R6 OR fax to 1-519-743-7520. 

Requirements for Trainer-Literacy Certification
Please keep this outline for your reference
Here are the requirements leading to certification as a Trainer-Literacy:
1. Obtain Senior Tutor-Literacy certification (40 hours of  tutoring).

2. Attend an LLO-approved trainer workshop. 

3.          Serve an apprenticeship under a Supervising Trainer-Literacy (STL) which includes:

a. Register intent to fulfil the requirements for becoming a trainer on the Apprentice Trainer application form (LLO-ATAPP).  You’ll note on the form that you need the blessing of your Supervising Trainer or an appropriate Council representative. 
b. Assess competencies already achieved and provide demonstrations of these.
c. Design a trainer plan based on trainer needs and competencies.
d. Observe and assist in the preparation and delivery of tutor workshops as outlined in the trainer plan.
e. Serve as lead trainer for at lease one complete workshop.

f. Complete other assignments as outlined in the trainer plan until all competencies are achieved.

4.           Submit an application to your Supervising Trainer for Trainer certification (Form LLO-TLC)
              complete with:
a.
a detailed outline of the schedule** used as lead trainer, including the place, date 
       and times of the  workshop and divided into time segments listing:

· the time spent on each topic 

· detailed topic headings 

· trainee practice sessions 

· aids and resources used 

· trainers responsible for each segment 


**       The schedule should meet LETS minimum requirements.
      b.
a summary of the needs assessment conducted and how the workshop has been
             designed to meet identified needs (written or oral)
      c.   separate tallied summaries of all trainee evaluations and comments from each of 
     two workshops, including the workshop in which you were lead trainer.


       d.   a self-evaluation (written or oral).
e.
a written evaluation and recommendation by your Supervising Trainer.
5.
Acknowledge that your certification remains active only as long as you:
· participate as a trainer in at least one workshop or conference 
   seminar per year

· comply with any new standards within two years.

· keep current in the literacy field by reading, attending professional 
   development seminars or tutoring (attending the annual LLO
   conference is strongly recommended).

6.
Agree to issue LLO tutor certificates at the completion of the workshop.
Only a certified trainer may issue tutor certificates and only if the basic
tutor workshop meets LLO minimum standards.
Please note: All references made to a Supervising Trainer may be substituted by an Apprenticing Supervising Trainer, if applicable.
Please recognize that it is your responsibility to update your records with Laubach Literacy Ontario annually.

Submitting your package
Your application package can be submitted at any time, but deadlines are March 31 and October 31 each year for review the following month.
Your supervising trainer will submit your package to:
                                                       

                                                         Lana Faessler/Executive Director

Laubach Literacy Ontario

 8A – 65 Noecker Street 
Waterloo, ON  N2J 2R6

Phone: 519-743-3309 Fax: 519-743-7520

Toll Free: 1-866-608-2574


